EC Partnership Practice Support Guide

Setting up Progress Note Shortcuts (Medical Director)
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EC Partnership

Setting up Progress Note Shortcuts

- Quicker way to record notes and ensure you've covered everything for hepatitis C treatment work-up and
follow-up. This instruction sheet covers one example of progress note template and shortcut — other exam-

ples are available on EC website or by asking the EC nurses.

Log into Medical Director

From the patient window of
Medical Director, select the
Progress tab from the
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patient details
. Visit type: | Surgery Consultation v
In the current consultation '
window. click on ‘Comment’ Friday April 12 2019 13:00:54
I 0y
. Dr Phillip Lang
in the bottom toolbar Visit type:
Surgery Consultation
History Examination Reason Review
Management Procedure Medicare
In the 'Add Comment’ Shortcut Text Insert into notes
window, click ‘Add to list’ to 20YPC FxPatient presents with a 2 day productive c
LA Local Anasethetic - :
add a custom comment entry MIG Migraine cocktail provided as follows; Soluk
o et oy
PMD Post Nasal Drip
T prcptaing
TELCON Telephone consuttation for repeat medicatio
TURTI rocPatient presents with typical viral URTI. 2
WAKK Patiert presents with wa +++in [Right Lefi]
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In the text box below ‘Enter Add comment . )
the new comment’, type the Enter the new comment
text to include in the prog- -
ress notes (see next box)
Shortcut:
[] Available to all doctors
Save ] [ Close
For example:
BBV Nurse initiated testing
a. Pre-test discussion conducted for BBV screen and hepatitis C treatment work up
(if positive) - pathology collected for the following tests: HIV, HAV, HBV, HCV Ab, HCV RNA,
HCV VL, LFTs, FBE
b. Previous testing, results and treatment (if applicable):
c. Information on testing, treatment & prevention for BBVs provided
d. Discussion with client about options and support if results are positive
e. Notification to DHHS explained
f. Consent gained for BBV screen
g. Follow up discussed
h. Contact details updated
In the ‘Shortcut:’ box, type acq T— [ =]
thhg s.hort;:ut name.”BBVS'CR e —— | (istionsss )
This is what you wi type in ||
the progress notes section )
Enter the new comment
when you want to use the 7=
shortcut to use the template L]
L)
[shorteut: - BRVSCR |
Available to all doctors
ju -
—_— Save ] [ Close e
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In the large textbox below o p— j" -

1 I
Enter the new comment’, I Etor the now comment |
type or copy/paste the text BBV Nurse infiated testing =
you would like to enter as [ B Preest discussion conducted for BBY screen and a |

| hepatitis C treatment work up {f positive) - pathology collected b
the tem plate for the following tests: HIV, HAV, HBV, HCV Ab, HCV RNA,
For example, use above text ROV LT FBE -
on BBV screening (nurse Shortcut: BEVSCR
in |t|ated) [¥] Available to all doctors

Save L Close ]

Tick the box ‘Available to all BBV Murse inttiated testing o
doctors’ 7

a. Pretest discussion conducted for BBV screen and
hepatitis C treatment work up (f positive) - pathology collected
for the following tests: HIV, HAY, HBW, HCW Ab, HCW RMA,
HCW VL, LFTs, FBE

Shortcut: BEVSCR

Available to all doctors

[ —_ -
Then click ‘Save’ Add comment ‘ g
] — ]

Enter the new comment
BBY Murse inttiated testing -

(4

| a. Preest discussion conducted for BBV screen and |
| hepatitis C treatment wark up (if positive) - pathology collected

for the following tests: HIV, HAV, HBV, HCW Ab, HCW RMA,

HCV VL, LFTs, FEBE

Shortcut: BBVSCR
Available to all doctars

I Save I L Cloge

- -
Then click ‘Close’ e - o e

Shortcut Text Insert into notes
20YPC rocPatient presents with a 2 day productive ©
BBVSCR BBV Nurse initiated testing a.Predest discu i

LA Local Anasethetic
MIG Migraine cocktail provided as follows; Soluk View/Modfy |
PHX Past History

PND Past Nasal Drip
PPT precipitating 5

TELCON Telephone consultation for repeat medicati 058

TURTI rocPatient presents with typical vil URTI. 2

WAXK Patient presents with wax +++ in [Right Left]
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Using Progress Note shortcuts

In the current consultation Consultation date: |12/0472019 [~ B [Z| (8| [F| ® B [~
window, click on ‘Comment’ B e -
in the bottom toolbar Vetbpe: hd
Friday April 12 2019  13:00:54 A
Dr Phillip Lang
Visit type:

Surgery Consultation

BEVSCR o

History | Examination Reason Review

Management Procedure Medicare

Click on BBVSCR shortcut

iti i i Insert inta not
so it is highlighted and then Shotcut  Text o notes
i ! H 1 20YPC hPatiert presents with a 2 day productive c Add to list
CIICk Insert into notes |BBVSCR BBV Murse initisted testing a.Preest discul|

LA Local Anasethetic Remove from list
MIG Migraine cocktail provided as follows; Solub View/ Modfy
PHX Past History
PND Post Masal Drip Pririt list
PPT precipitating

TELCOMN Telephone consultation for repeat medicatio
TURTI recPatient presents with typical viral URTI. 2
WA Patient presents with wasx +++ in [Right Left]

Close

< |

Alternatively, you can use the

Consultation date: 12/0472013 [~ [B| [Z] [B||/F| @ e [~
keyboard shortcut — type BB- onsultation date:

VSCR and then press Enter Vist ype: | Sugery Consukaion vl
Friday April 12 2019  13:00:54 A
Dr Phillip Lang
Visit type:

Surgery Consultation

:

History | Examination Reason Review

Management Comment Procedure Medicare




EC Partnership Practice Support Guide

Setting up Progress Note Shortcuts (Medical Director)

EC Partnership

Both will ensure the Progress © sumay| R, Curenthy P Progess|

a Hesults].

Notes for the current con- Consulation date: 12042013 [~ | [B| [ Z| [T [F

1 Past history |
r Il

sultation will have the text Visi type: | Surgery Consultation v
appear like this: Friday April 12 2019 13.00.54

Dr Phillip Lang

Visit type:

a.
treatment wark up (if positive) - pathology collected for the following tests:
HIV HAY HEY HCY Ab HCW RMA HCW WL LFTs FBE

b.

C.

d.

Surgery Cansultation

BB Murse inittiated testing

Pre-test discussion conducted for BEY screen and hepatitis G

Previous testing, results and treatment( if applicable):

Infarmation on testing, treatment & prevention for BEWVs provided
Digcussion with client about options and suppart if results are positive
Motification to DHHS explained

Consent gained for BEY screen

Fallow up discussed

Contact details updated




